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’ Ballot Certification Instructions

1. Logon through SOE Administrative Services portal

2. Select the File Transfer Utility from the list of applications.

Florida Department of State
Division of Elections

SOE Administrative Services

Application Links

Candidates

Candidate Petitions | User Guide (Revised 04/08/2015 )

Elections
Election Admin (Ballot Cert)
Voter Registration

Pending and Aged FVRS Matches
Aged matches refer to matches that have exceeded the timeline to take initial action
on the match per section 98.075, Fla. Stat. and Rule 15-2.041. Fla. Admin. Code.

Vote-by-Mail and Early Voting Reports | User Guide (Revised 01/26/2020)

Miscellaneous /

File Transfer Utility | User Guide

Initiative Petitions | User Guide (Revised 08/09/2019 )

SecureDocument Transfer | User Guide (Revised 01/09/2020)

SOE Online Reports (JOCAVA; Voter Education Survey) | User Guide (Revised 01/29/2020 )

3. Select Ballot Certification from the list.

Supervisor of Elections Welcome Maria Matthews
Division of Elections - Elections Director's Office
User Role: Download+Archive+Upload

Admin Menu
SOE File Transfer Utility

Manage Files

Ballot Certificaion The SOE File Transfer Utility allows County SOEs to:

Search Resuits » Send files to the Department of State
+ Get files from the Department of State
Exit = View and Download Ballot Certifications
» Send an Invitation For Others to Access This Application Via Windows Live Id (Admin Level Feature)

Click a menu item on the left to proceed.

Florida Depariment of State

Division of Elections

Room 316, R.A. Gray Building, 500 Bronough Sireet

Tallahassee, FL 32309-0250 Contact Us
1.850.245.6200

Privacy Policy
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https://soeadminservices.floridados.gov/Home

4. Click on the file name to View/Save the ballot certification.

Supervisor of Elections Welcome Maria Matthews
Division of Elections - Elections Director's Office
User Role: Download+Archive+Upload

| Admin Menu

Manage Files

Ballot Cerfification

Electi
County View/Save File £cton

Election Date

Search Resulis :00:
. 20201103ALA_Cert2102_DOE pdi TIETE) PR

9212020 12:00:00 AM
AM
Exit

20201103ALA_Cert2103_SOE.pdf 11/3/2020 12:00.00

£/28/2020 12:00:00
AM

AM

.pdf ballot certification will display as follows:

Department of State
tate of Flerida
Tallahassee, Florida
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