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OVERVIEW

DOS Grants is the online application and management system for grants offered by the
Department of State’s Divisions of Cultural Affairs, Elections, Historical Resources and Library
and Information Services. These grants support Florida's position as the recognized national
leader in arts and culture, information management and history and heritage while creating
opportunities for every Floridian to participate in Florida's culture, history, information,
business and electoral process. Applicants can use the system to apply for grants and manage
grants they have received.
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How to Register on the DOS Grants Website

Before you can begin using the DOS Grants system, you must first create an account. Each user in your
office who will be involved in the grant process should have his or her own account.

Step 1: Navigate to the DOS Grants website: https://www.dosgrants.com and click on the “Register
as a new user” link in the top right corner.

Login
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Florida Department of State Grants System

Welcome to DOS Grants, the Florida Department of State's online Grants system

[ UpcomingEvents ]

2023 Division of Cultural AMairs Applications are OPEN!

& Single Audit Act tab feature is LIVE!

Florida Department of State
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Register
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https://www.dosgrants.coma/

Step 3: Log in to the e-mail account that you used to register. You will receive an e-mail asking you to
confirm your account. When you open the e-mail, click on the “Activate Account” link in the body of the
message to activate your account and set your password. You will now be able to log into the website.

Please confirm your email - FL Depariment of State Grants s «

metificationsgdos mylarida.com wg Ades camisosolt com TO-ET AM [T minuts age) -

Hi yclanda

Wakcome 1o Fharida Depanment of State Grants and thank you for registéring your acsount, To very your omal addréss and activats your sccount, ploase chk the activation link bolow of copy and pasti the addrss o your browser

hies acoount aetivition fiok will expine in 72 houws
H you have received this message in erior, phease discegard his emad and the accound will ol be activaled
 you maporkence any lusues atiempeing to confim your account and need assistance, please visk our cantact fagn

Thank you,
Fhorida Department of State

IT ywou still haven't received the confirmation email, use the button below to resend it again.

3 Re-send Confirmation Email IR e

Step 4: Once your email is verified you must create a password and click “Login.”

Email Verified!

Trarsk yot Vious et (ohenonatheraomad com| 5 aiw venfes) Piasis sriet § pastssed Beion

Password =3
I PEsAwOrd MUt e 81 ieast 3 Chaeaciees fong

Confirm passwerd

|| —

You are now ready to “Request to Join an Organization.”




How to Request to Join an Organization

Once you have created your user account, you will then need to “associate” your account with an

organization. This will tie your user account to that organization. Data for each county SOE office has
been loaded into the DOS Grants system, and each office is set up as a separate organization.

Step 1: Once logged into DOS Grants, click on the "Organization" tab at the top of the page. From the

dropdown menu select “Request to Join Organization.”

FLORIDA DEPARTMENT 0f STATE

Home Account= Organization Grants ~ Panels~ Reports Administration~ Search

View My Organizations

My Organization Requests

Request to Join Organization h

Create an Organization

My DaShboard Search Organizations

Help~

Step 2: Type your organization’s Name, FEIN or County. Click “Search Organizations.

FLORIDA DEPARTMENT 0 STATE

:"; Home Account= Organization~ Grants~ Panels - Reports~ Administration~ Search Help~
-~

Organization Search

”

« We recommeand you search by Federal Employer |dentification Number (FEIN) to ensure you find the correct organization
« When searching by name use the major parts of the name instead of "inc.” or "llc”
« If your organization is a functional area of a county, municipality or university, it may be helpful to search for the parent organization instead

Enter Organization Name, FEIN or County:

| ﬁl Search Organizations




Step 3: Once you search and find your organization click the “Select” button next to it on the right.

maria mattwssdiidos myforida com

Home Acowets  Owgeeizaon=  Gesss Floke: DO Divisicn Admin

[

Organization Search

Enter Organization Name, FEIN or County:

e

Step 4: Click the “Request Account Association” button. Your request will be sent to the
organization’s Organization Manager for approval. Note: If this is the first time you are setting up an
account for your county, then there will not yet be an organization manager established for the

organization. In this case, you will need to send an email to DOS staff so that they can approve the
association.

Qrganization Details

Alachua County Supervisor of Elections

T ———

Legal Mams: Alirctran Courty Supanvisr of Ehection S5-6000501 DEA:

Al Vemdon Saquenca:

Organization Pur Organization Type: cunty Govemment County

House Disarict: Sanate District Congressional District:

Ernuil Meaton@alachatnty Phecra: 2 7745253 Fa:

Too: Wit weorwe vobpalachus corm OCLE Symbol

Ovganizasion Status: acva Saanes. Eflective Date:

DUNS: Orgasizstion Fiscal Year End Date:




How to Manage Your Organization

Each organization must have at least one organization manager. The first time a user account is set up
for your organization, DOE staff will assist you by setting the role for one of the organization’s staff to
organization manager. The manager can accept or deny associations, invite new users to the system,
change the user roll of other users in the organization, and change the organization’s information. They

can also apply for grants.

Accept or Deny Association

Step 1: Once a new user in your county has created their account and requested association, the
organization’s manager will receive an e-mail notification that someone wants to associate with the
organization. The manager can accept or deny the request. To do so, start by going to “View my
Organizations”.

FLORIDA DEPARTMENT ()f B | Cultural Affairs | Elections | Historical Resources | Library and Information Services

Organization »
Panels i e View my Organizations
My Organization Requests
Florida Department of State Grants Syst Rgequest to Join Organization

Notifications SEESIE A8 Crganization Upcoming Events
T — N

LSTA and Library Cooperative grant
04/01/2017
applications open

Cultural Affairs grant applications open 04/01/2017

Historic Preservation Small Matching grant y
04/01/2017
applications open

Messages

< e ||
=n

My Assignments

Schill, Malika v
Applications
Reviews
Grants

Reports




Step 2: You will then reach the “My Organizations” page. Click on the “Details” button next to your
organization.

| Cultural Affairs i o es | Library and Infor
Organization

Search | Help - | Role: DOS Division Program Manager

My QOrganizations

Associate with an Crganization
Drag a column header and drop it here to group by that column

QOrganization Name DBA Name Role in Organization Last Modified Date Actions

Menroe County Supervisor of Elections Organization Manager T125/2017 5:57:16 PM # a Details Leave Organization

Step 3: On the Organization Details page, click the “Manage Staff” button.

| Cultural Affsirs | Elections | Historical

Search ‘ Help Role: DOS Division Program Manager

Organization Details

Monroe County Supervisor of Elections

Edit Organization | Manage staff | Manage Relationships | Deactivate Crganization
Legal Name: Monroe County Supervisor of Elections FEIN: B5-0777466 DBA Name:

Alternate Name: Known By: ‘Vendor Sequence: 001

Organization Purpose: Government: Supervisor of Elections Organization Type: County Government County: Monroe

House District: Senate District: Congressional District:

Email info@keys-elections.org Phone: 305.292.3416 Fax: 305.292.3406
TDD Website: hitp:fiwww keys-elections org OCLC Symbol

Organization Status: Status Effective Date: 1/1/0001
DUNS:

Archived Notes:

Physical Address:

Mailing Address: 530 Whitehead Street, Suite 101 Key West Florida, 33040

Payment Address:




Step 4: Click on “View Staff Requests”

| Cultural Affairs | Elections | Histori s | Library and Informai
Role: DOS Division Program Manager

Organization Staff

Monroe County Supervisor of Elections
# View Staff Requests

Name Email Visible fo Job Function Phone User Account  Actions
Public

Griffin , Joyce info@keys-elections.org Submitter [} 305202 3418 Linked to Edit|
Account Disassociate

Johnson, Althera althera johnson@dos.myflorida.com Qrganization Manager ] Linked to Edit|
Account Disassociate

On the Staff Request page, you will be able to view and accept or deny requests to associate with your
organization.

| Cultural Affairs | Elections | Historical Resources | Library and Informa

Search ‘ Help Role: DOS Division Program Manager

Organization Staff Requests

Monroe County Supervisor of Elections
Name Email Last Action Request Status

Johnson, Althera althera johnson@dos myflorida com 712512017 5:56:23 PM Accepted

Go Back




Invite New User

Step 1: As an organization manager, you can invite new users to the DOS Grants system. You may find
this a convenient way of adding more staff members. Once invited, they will automatically be
associated with your organization. To do this, start by going to “View my Organizations”.

FLORIDA DEPARTMENT Of | Cultural Affairs | Elections | Historical Resources | Library and Information Services

v Organization v A v

v

S
My Organization Request®

Organization Staff Requests Request to Join Organization

. Creat O 1
Monroe County Supervisor of Ele( ~*¢ & Hroanzien

Search Organizations
Name Email Last Action Request Status Action
Johnson, Althera althera johnson@dos.myflorida.com

T125/2017 5:56:23 PM Accepted

Go Back

Step 2: You will then reach the “My Organizations” page. Click on the “Details” button next to your
organization.

FLORIDA DEPA

| Cultural Affsirs | Elections | Historica

Role: DOS Division Program Manager
My Organizations

Associate with an Organization
Drag a column header and drop it here to group by that column

Organization Name DBA Name

Role in Organization Last Modified Date Actions

Organization Manager Ti25/2017 5:57:16 PM # a Details Leave Organization

Viewer

Monroe County Supervisor of Elections

Jefferson County Supervisor of Elections

Ti25/2017 5.:49:00 PM 4 Details Leave Organization

Step 3: On the Organization Details page, click the “Manage Staff” button.

Cultural Affairs | Elections | Historical Resources | Library and Information Services

Role: DOS Division Program Manager
Organization Details
Jefferson County Supervisor of Elections

Edit Organization | Manage staff | Manage Relationships | Deactivate Organizati
59-6000690 DBA Name:

Legal Name: Jefferson County Supervisor of Elections FEIN:

Alternate Name: Known By: Vendor Sequence: 064

Organization Purpose: Government: Supervisor of Elections

Organization Type: County Government County: Jefferson




Step 4: Click the “Add new staff member” button.

Role: DOS D Manager

Organization Staff

Jefferson County Supervisor of Elections

+ Add new staff member _
View Staff Requests

Name Email Visible to Title Job Function Phone User Account  Actions
Public

Schill, Malika Malika.Schill@dos. myflorida.com Crganization Manager O Linked to Edit|
Account Disassociate

Step 5: Type in the information requested, select “Yes” on the “Link accounts” option, and click the
“Add Staff” button.

Add Staff Member

First Name

Althera

Last Name
Johnson

Work Email
ajohnson@dos.state.fl.us

Work Phone
8502456211

Link to a Grants account using email address?

@ ves h

O N

ULk ELl | Go Back




Step 6: Your co-worker will receive an email notification regarding the request with a link they can click
to get started. Once the request has been accepted by the staff member, they will be associated with
your organization.

£2 Reply 52 Reply Al 3 Forward

Tue 7/25/2017 5:10 PM
Notifications
Organization Staff Request - FL Department of State

To Johnson, Althera

Hi althera,

This 15 a message from the DOS Grants system. An organization has requested that vou joimn
their staff in the DOS Grants svstem. To manage vour requests please visit the following link:

MY REQUESTS

If vou expenience any 1ssues managing this request and need assistance, please visit our
contact mformation page.

Thank vou,
Florida Department of State

Change User Role

Users associated with organizations in DOS Grants must have a “user role”, which determines their

permissions in regards to managing their organization and applying for grants. When an account is first
created in the DOS Grants system, the account will be set to the user role of Viewer. Your organization
does not need to have a staff person in every role, but it must have at least one organization manager.

Viewer — An organization Viewer can see all of their organization’s grants and documents, but they
cannot edit or submit anything. Viewer is the default role when anyone is first associated to an
organization.

Profile Editor — An organization Profile Editor can edit the organization’s profile and add to the staff
listing. A Profile Editor cannot edit grant applications or reports.

Editor — An organization Editor can edit an organization’s profile as well as their grant applications and
reports. An organization Editor cannot submit grant applications or reports.

Submitter — An organization Submitter can edit and submit grant applications and reports. They can also
update the organization’s profile.

Organization Manager — An Organization Manager can edit and submit grant applications and reports,
update the organization’s profile, and add additional users to the organization and set their role.

13




Step 1: As Organization Manager, you can set the roles for the users associated with your organization.
To set a user role, start by clicking on “View my Organizations.”

Search | Help - |

Florida Department of State Grants Syst

Notifications

O
|
O
|

17..fa.000.001 MOA #2017-2018-0001

17.e.fa.000.001 MOA #2017-2018-0001

17.e.fa.000.001 MOA #2017-2018-0001

Organization »

View my Organizations

My Organization Requests
Request to Join Organization
Create an Organization

Search Organizations

Application Created
Application Submission
Application Submission

Application Submission

07i27/20
07/27/20
07/27/20

07/25/20

| Cultural Affairs | Electio | Library and Infor

Role: DOS Division Pnl; Manager

Upcoming Events

Special Category Review and Ranking Meetings are scheduled

for September 2017 08/31/2017

State Aid to Libraries Grant applications due October 1, 2017 08/03/2017

Fast Track Deadline September 12, 2017 Grant Period: January

1, 2018 through June 30, 2018 Q712017

Step 2: You will then reach the “My Organizations” page. Click on the “Details” button next to your

organization.

Search | Help -

My Organizations

Drag a column header and drop it here to group by that column
Organization Name DBA Name

Monroe County Supervisor of Elections

Jefferson County Supervisor of Elections

Organization

Role in Organization
Organization Manager

Viewer

| Cuttural Affsirs | Elections | Historical Resources | Library and Information

Role: DOS Division ng Manager

Associate with an Organization

Last Modified Date Actions

7/25/2017 5:57:16 PM a Details Leave Organization

7/25/2017 5:49:00 PM a Details Leave Organization

Step 3: On the Organization Details page, click the “Manage Staff” button.

Search ‘ Help

Organization Details

Legal Name:
Alternate Name:
Organization Purpose: Government: Supervisor of Elections
House District:
Email: info@keys-elections.org

TDD

Organization Status:

Monroe County Supervisor of Elections

Monroe County Supervisor of Elections

FEIN:

Known By:
Organization Type:
Senale District:
Phone:

Website:

Status Effective Date:

65-0777466

County Government

305.202.3416

hitp:/fwww_keys-elections_ org

11/0001

| cultural Affairs | Elactions | Historical R | Library and Informa

Role: DOS Division ng Manager

Edit Organization | Manage staff | Manage Relationships | Deactivate Organizati

DBA Name:

Vendor Sequence 001
County: Monroe
Congressional District:
Fax: 305.202.3406

OCLC Symbel




Step 4: Next to the staff account you wish to change, select “Edit.

FLORIDA DEPARTMENT r’:fSTATE. | Cultural Affsirs | Elections | Historical Resources | Library and Informatio
Role: DOS Division Program Manager

Organization Staff
Monroe County Supervisor of Elections

+ Add new staff member

Name Email Visible to Title Job Function User Account  Actions
Public

View Staff Requests

Griffin , Joyce info@keys-elections.org Submitter O 305.292 3416 Linked to Edit |
Account Disassociate

Jonnson, Althera althera.johnson@dos. myflorida.com Organization Manager O Linked to Edit| h
Account Disassociate

Step 5: Under the dropdown menu for the Organization Role, select the role that you want and click
“Save Changes.”

FLORIDA DEPARTMENT r"_f’-STATE‘ | Cultural Affsirs | Elections | Historical Resources | Library and Infon

e e I I e [ I

= Search | Help ‘ Role: DOS Division Program Manager

Edit Contact

First Name Jovee

Last Name Griffin
Work Email info@keys-elections.org
Function

Work Phone 305.292.3416

Work Title
IsVisible O

Organization Role I < —

. Save Changes x Cancel/Return To List V| eWe r

Submitter

Grant Editor

Profile Editor
Organization Manager




Edit Organization Details

Step 1: As an Organization Manager, you can change the details for your organization, such as the

address, phone number, or other information. To change an organization’s details, start by clicking on
“View my Organizations.”

FLORIDA DEPARTMENT r’:_ﬂ- ST.-'\TE: | Cultural Affais | Elections | Historical = | Library and Informs
Organization »
Search ‘ Help View my Organizations Role: DOS Division Program Manager
My Organization Requests
Florida Department of State Grants Syst Request to Join Organization

o Create an Organization i
Notifications Upcoming Events
Search Organizations

Application Created 07127120 Special Category Review and Ranking Meetings are scheduled

for September 2017 Q8/3172017
17..72.000.001 MOA #2017-2018-0001

Application Submission 0727120

State Aid to Libraries Grant applications due October 1, 2017 08/03/2017
17.e.fa.000.001 MOA #2017-2013-0001 Application Submission 07/27120°

Fast Track Deadline September 12, 2017 Grant Period: January

0771172017
17..f2.000.001 MOA #2017-2018-0001 Application Submission 0772520 1, 2018 through June 30, 2018

Step 2: You will then reach the “My Organizations” page. Click on the “Details” button next to your
organization.

Cultural Affairs | Elections | Historical Library and Informakic

Organization

| Help

Role: DOS Division Program Manager

My Organizations

Associate with an Organization
Drag a column header and drop it here to group by that column

Organization Name DBA Name Role in Organization Last Modified Date Actions
Monroe County Supervisor of Elections

Organization Manager T7/2512017 5:57:16 PM

\. Details Leave Organization
Jefferson County Supervisor of Elections Viewer T7/25/2017 5:49:00 PM

a Details Leave Organization




Step 3: Click on “Edit Organization.”

| Cultural Affairs | Elections | Historical es | Library and Information

Search | Help ‘ Role: DOS Division Program Manager

Organization Details

Monroe County Supervisor of Elections

Edit Organization | Manage staff | Manage Relationships | Deactivate Organizatiq

Legal Name: Monroe County Supervisor of Elections FEIN: 650777466 DBA Name:
Alternate Name: Known By ‘Vendor Sequence. 001
Organization Purpose: Govemnment: Supervisor of Elections Organization Type: County Government County: Monroe
House District: Senate District: Congressional District:

Email info@keys-elections org Phone: 305.292 3416 Fax 305.292 3406
TDD: Website: hitp:/ieaw keys-elections.org OCLC Symbol:

Organization Status: Status Effective Date: 1/1/0001

Step 4: Edit the organization details. Once you are done, click the “Save Changes” button.

Search ‘ Help Role: DOS Division Program Manager

Edit Organization

Monroe County Supervisor of Elections

Note: Florida ’a very broad public records law. Public records are available to the public and media upon request, unless the information is subject to a specific statutory exemption. Therefore, any information that you provide,
contact information, may be subject to public disclosure.

Legal Name

Monroe County Supervisor of Elections

FEIN
65-0777466

DBA Name




How to Apply for a Federal Grant

Step 1: Click on the “Grants” tab at the top of the page. From the dropdown menu, select “Apply for
Grant.” This will take you to a list of grants offered by DOS. Note: You cannot apply for a grant until you
are associated with an organization and you have a user role that allows you to apply.

| Cultural Affairs | Elections | Historical Resources | Library and Information Services

Florida Department of State Grants System

Notifications

<

(ronr

My Assignments

Johnson, Althera v

Applications
Reviews

Grants

Reports

Payment Requests
Change Requests

Total assignments:

Grants v

Apply for Grant

Assign Content Reviews
Assign Eligibility Reviews
Division Application Queue
Division Review Queue

My Organization Applications
My Assigned Applications
My Grants

My Reviews

Payments

Contracts

Role: DOS Division ng Manager

Upcoming Events

Fast Track Deadline September 12, 2017 Grant Period: January

07112017
1, 2018 through June 30, 2018

Public Library Construction grant applications due July 28 Q7/06/2017

Small Matching Review and Ranking Meetings are scheduled as
follows: July 19 for Acquisition and Development projects / July 20
for all other projects. Applicants can participate via webinar or in
persen at at the R.A.Gray Building, Tallahassee.

061512017

Messages




Step 2: Next to the Federal Election Activities program, click on “Apply Now.”

LORIDA DEPARTMENT 0f STATE | Cultural Affirs | Elections | Historical Res | Library and Informa

o |

Role: DOS Division Program Manager

Grant Programs

Below is a list of all grants,

Program Name Description Application Period Actions

4 Division:
Legislative Line ltems Legislative Line ltems Apply Now
4 Division: Cultural Affairs

The purpose of this program is to create an endowment matching funds program that will provide operating resources
Cultural Endowment to participating cultural rganizations. The first step in applying for an Endowment Stale Matching Share (SMS) istobe 7112017 - 61172018 Apply Now
designated as a Cultural Sponsoring Agency (CSO). More information regarding the program is available here.

Cultural Facilities The purpose of the Cultural Fac\\!hfe.s Program is to c.u.n.rdmate and gulﬂe.lhe State .nf Florida's support am.1 funding of 412016 - BIE2016
renovation, construction, or acquisition of cultural facilities. More information regarding the program is available here.
The Fast Track Project Grant Program is designed to provide expedited access fo funds supporting small organizations

Fast Track Project through arts and cultural prejects including but not limited to artist residencies, performances, or exhibitions. More 612312017 - 9122017 Apply Now
information regarding the program is available here.

General Program Support (GPS)
The General Program Support (GPS) grant is designed to fund up to $150,000 for the general program activities of an
organization that is realizing its stated mission and furthering the state’s cultural objectives. More information regarding
the program is available here
GPS/ISCP y B 4/1/2016 - 6612016
Specific Cultural Project (SCP)
The Specific Cultural Project (SCP) grant is designed to fund a cultural project, program, exhibition, series, Artists
Performances on Tour, Arts in Education or Underserved Cultural Community Development project taking place within
the grant period (July 1 through June 30). The grant activities must support the mission of the organization and further
the state's cultural objectives. More information regarding the program is available here

4 Division: Elections

Federal Election Activities funds are annually appropriated by the Florida Legislature from Help America Vote Act funds,
and are allocated and distributed to the Supervisors of Elections based on a formula using the number of active
Federal Elaction Activities registered voters in each county. Supervisors can apply for and use these funds for one or more of the following 7112017 - 5/31/2018
categeries: voter education; poll werker training; standardizing election results reporting; and other federal election
administration activities as approved by the Department of State

Apply Now

Step 3: Select the organization for which the grant application is being completed. Enter the project
name/title and click "Continue.” Note: You will receive an email notification to the email listed on the
profile.

| Cultural Affairs | Elections | Historical Resources | Library and Information

Select applicant

Federal Election Activities application has been started.
Select which organization you will be completing the Federal Election Activities application for. L

efferson County Supervisor of Elections A gramt application has been started by Jefferson County Supervisor of Elsctions 1o the
Florida Depastment of State, Division of Elections 2017-2018 for Federal Election Activities

Enter Project Name/Title: You may review the starus of your by logging inte httpswww. dosarants com .

x CanceliRetum To Programs. m h Thank you,

Flerida D\




Step 4: The next portion of the grant application consists of several sections that must be completed.
Each section may require you to provide information as to how you spent funds for purposes of seeking
reimbursement and/or how you intend to spend funds for purposes of seeking an advance and the
actual or anticipated amount. Similarly, for each of the activity areas in which you have indicated you

plan to spend funds, you must provide a performance goal and performance measure, timeline and

budget for the funds requested in the grant, if not otherwise already completed.

Remember to save your work often by clicking the "Save" button at the bottom of each page.

Cluestions marked with an asterisk(*) reguire an answer.

Select 'Edit' in the grid to edit information.

Select "Save’ or 'Update’ in the grids after editing or entering information.
All validation messages must be resolved before submitting an
application.

Sections with a checkmark identify that all validations have been
completed.

Step 5: Complete fields as applicable related to specific information. Example below is for Election
Security Funds Grant 1:

Application Instructions
Check applicable boxes and enter requested amount under each applicable category of expenses:

I. Multi-Factor Authentication

County Matching

Federal HAVA Funds
Funds

Other County Funds Interest

Current Federal Election Administration Activities

Funds

Prior Years' Federal Election Administration

Activities Roll Over Funds

Prior Years' Voter Education Roll Qver Funds N/A N/A NIA NIA
Anticipated Amount of Request for ESF Funds nlp> [ N/A N/A N/A

Reimbursement: . :
Advance:

Il. Vulnerability Management

NIA N/A NIA N/A

N/A N/A N/A N/A

County Matching

Federal HAVA Funds
Funds

Other County Funds Interest

Current Federal Election Administration Activities

Funds

Prior Years' Federal Election Administration

Activities Roll Over Funds

Prior Years' Voter Education Roll Over Funds NiA N/A NI/A N/A
Anticipated Amount of Request for ESF Funds  nsslp- [ N/A NI/A N/A

N/A NI/A N/A NIA

NIA N/A NIA N/A

"

Reimbursement: -
. >
v

Advance:




Downloading and Uploading Attachments

Step 1: There will be attachments that you will need to download and/or upload once completed,

depending on the grant. Follow the instructions as indicated next to each attachment. Example below
is for Election Security Fund Grant 1:

Parformance Goals:

To address election security needs identified in conjunction with the assessment by the Depantment of S1ale’s cybersecunity team and ensure compliance with the 2020 ]

2 Parformance Msazures:
a To |,urcn1se andior obligate funds for goods andior Senvices no later than June 30, 2021
b for such g y /i S ber 15, 2021
¢ To implement goods andior A, 1 December 31, 2021 so that the Depanment can conduct a post-award assessment of Sub-recipient'ss election =
the grant as approved and distributed by the Department

3 Budget requested:
Relmbursemeant tvance Tatal Budget

Memorandum of Agreemenl for Election Security is attached.
Link to gownload e ANy T AQIEar

Choose File [‘Cnoose File | Mo me cnosen

Mesmorandum of Agresmaent for FYRS 3 {only If NOT aiready executed and on file with the Department of State).

Choose File [ Ghoose File | Mo file chosen

Link te download Allachment & — Detalled Election Seourily Improvement Plan. This is for download purposes only. Submission will be through alternate secure manne

c R-g:rdmg I: Vol Lower Tier Covered Transactions (ED Form) is attached.
Ik to download £ 1 B-Cenification of Debanment And Suspension

Signing and Submitting Your Application

Once all the required attachments have been uploaded, you are ready to review and submit your
application.

Step 1: Click on “Print Preview” to preview your application. You can print or save a PDF copy for your
records.

FLoriDa DEPAR

Division of Elections Federal Election Activities - Grant Application

- 2, 0t Provisw || = Exit

+ Voter Education

oo Taniny ([ D

 Standardezing
Bage & oté
Election Results ool

Review and Submit

Applicanon Instictions

.+ Review and Submit
1. Review and Submit

| herey cartlfy that | am authorized o suomt this acgliation cn benall of Jeflerscn County Superisar of Electians and that al nfarmation
indlhe e i d accUrate. | ACKNOWIBGE 1 Sanctrani SgRature balow shall have the same lgal afect as my witten signatuse. | am
aware that 2 8 false statement of repress + 10 Ine Department of State consltules a i degres felony 28 proviosd 1or In 5, 317,155
F.3., punishadi Ie as rovided 1or Dy 88 770.082, 775.083, and 775084

1.1. Signature (Enter first and last name)

The appiicaton has been filed out comectly, you can now submit this application

[~ros | aom]




Steps 2, 3, and 4: Check the certification box. Type the Supervisor’s first and last name. Click “Submit”
button.

1. Review and Submit

> (/]| hereby certify that | am authorized to submit this application on behalf of Jefferson County Supervisor of Elections and that all information
indicated is true and accurate. | acknowledge that my electronic signature below shall have the same legal effect as my written signature. | am
aware that making a false statement or representation to the Department of State constitutes a third degree felony as provided forin . 817.155,
F.5., punishable as provided for by ss. 775.082, 775.083, and 775.084.

1.1. Signature (Enter first and last name)

> Althera Johnson|

The application has been filled out correctly, you can now submit this application

[reree | aaome Doy

An e-mail notification confirmation will be sent confirming that your application has been successfully
submitted. If you would like to review the status of your application, you can log into the DOS Grants
Website, click on “Grants” and then “My Organization Applications”.

Checking the Status of Your Application

Step 1: Once your application has been submitted, DOS staff will review and process your application.
You can check on the status of your application by viewing the “My Organization Applications” page.

Cultural Affairs | Elections | Historical Resources | Library and Information 5

Grants v
Apply for Grant Role: DOS Division Program Manager
Assign Content Reviews

Florida Department of State Grants System Assign Eligibility Reviews

Division Application Queue

Notifications Upcoming Events

Division Review Queue

My Organization Applications _-

Application Crea Special Category Review and Ranking Meetings are scheduled .
My Assigned Applications for September 19 and 20, 2017 !
17.e.fa.000.001 MOA #2017-2018-0001 Application Subr -
My Grants State Aid to Libraries Grant applications due October 1, 2017 08/03/2017
17.e.fa.000.001 MOA #2017-2018-0001 Application Subr
My Reviews Fast Track Deadline September 12, 2017 Grant Period: January
17.e.fa.000.001 MOA #2017-2018-0001 Application Subr 1, 2018 through June 30, 2018
Payments
Application Crea Public Library Construction grant applications due July 28 07062017
Contracts

07112017




Step 2: You may make any corrections or changes by clicking on the following options:

“Edit”, “Manage Applications” and/or “Activity Log”.

Grants

Search | Help ‘

My Organization Applications

Drag a column header and drop it here to group by that column

Program Name Organization/User Name Project Number

Application Number Project NameiTitle:

Monroe County Supervisor of
Elections

Federal Election
Activities

| Cutural Affsirs | Elections | Historical R es | Library and Infc

Role: DOS Division F‘mg Manager

Actions
# Edit @ Manage Application

A Activity Log

Step 3: The “Edit” page allows you to make changes to the application.

Search

|

Division of Elections Federal Election Activities - Grant Application

& Print Preview || = Exit

Project

. ¥ Voter Education
Title:

Poll Warker Training
Standardizing Election
Results Reporting
Administration Activities
Attachments

Review and Submit

Page 10f6

Voter Education

. Organization Name: Monroe County Supervisor of Elections

. FEID: 65-0777466

. Phone number: 305.292.3416

. Principal Address:

. Mailing Address: 530 Whitehead Sireet, Suite 101 Key West, 33040
. Website: htip:/iwww keys-elections.org

. Organization Type: CountyGovernment

. Organization Category: GovernmentSupervisorCfElections

. County: Monroe

| Cultural Affairs | Elections | Histarical Resources | Library and Infor

Role: DOS Division F‘lu) Manager

Application Instructions

Anticipated % of Funds Total: 100




Step 4: The “Manage Applications” page allows you to view and print the application ONLY.

| Cultural Affairs | Elections | Historical Resources | Library and Informat

Search | Help ‘ Role: DOS Division Program Manager

Manage Applications

Grant # Program Project FEID Grantee Last Updated By Date Status Project Number Actions

Johnson, Afthera 0810772017

Federal Election Activities B85-0777466 Monroe County Supervisor of Elections

Sections Status Action
Voter Education

Completed View
Poll Worker Training Preparing
Standardizing Election Results Reporting Preparing
Administration Activities Preparing
Attachments Preparing
Review and Submit Preparing

Step 5: The “Activity Log” page allows you to send messages via email, write notes and upload
information.

| Cutural Affsirs | Elec | Library and Informa

Search | Help ‘ Role: DOS Division Program Manager

Activity Log

Application Number: Project Name: Organization Name: Monroe County Supervisor of View Application
Elections

Activity Type Title/Subject

Created By Date and Time Actions

Application Started Application Created

0! 1O

Althera Johnson TI2712017 12:49 PM View

1-10f1items

Activity Type  Message

Title/Subject

Notes h

Format *|[|B|f U

Selectfles... <




How to Submit Single Audit Report(s)

All grant recipients are required to comply with the terms of the Florida Single Audit Act and / or the
federal Single Audit Act. If single audit act reporting requirements applications, the financial report
should be completed within nine months of the end of your fiscal year.

e If your organization (or your parent organization such as a county or city) expended more than
$750,000 in state funds during the fiscal year indicated, from all sources, an audit must be
completed in accordance with the Florida Single Audit Act. State grant funding from the Division
of Library and Information Services (DLIS) that would be a part of this total includes State Aid to
Libraries grants, Library Cooperative Grants and Public Library Construction grants.

If your organization (or your parent organization) expended more than $750,000 in federal
funds during the fiscal year indicated, from all sources, an audit must be completed in
accordance with the federal Single Audit Act. Federal grant funding from DLIS that would be a
part of this total includes Library Services and Technology Act grants.

The Department of State has implemented a new Single Audit Act reporting function in the Department
of State DOS Grants System. There are two parts to the submission of the Single Audit Act Reporting in
the system:

1. Single Audit Certification Form

2. Financial Report Upload

To complete the submission:

1. Single Audit Certification Form. Go to your Organization Details Page in DOS Grants. You will
see a “Single Audit Act” tab. Click the “Edit” button under the Single Audit Certification form.
A wizard will open that will guide you through questions to help you respond correctly.

Organization Fiscal Year-End Date: 09/30/2020
Single Audit Certification Form

Organzation Frecal Year-End Hatus Certification Form 1G Raview Dus Date

ing #Em
Financial Report Upload /

Organization Frscal Year-End ut Report Upload IG Review

2. Financial Report Upload. Once the Certification Form has been submitted you will be directed
back to your Organization’s details page. If you have met the $750,000 threshold, you will then
be able to upload your Financial Report, including Single Audit reports.

After submission, Division staff and the Department’s Office of Inspector General will review the
Certification and Report. Follow-up will take place as applicable.



https://dosgrants.com/
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