Precinct Designations and Polling Place Locations (updated 03/2022)

References: Section 101.001, F.S.

Compliance: Supervisor of Elections shall provide data on all precincts in the county associated with the
most recent census blocks within each precinct to the Department of State.

Precinct data shall include all precincts for which precinct-level election results and voting
history results are reported.

Purpose: A uniform electronic format is required to submit and compile data. The requirements will
be: ¢ Precincts created or changed must be based on the census block as based on the most
recent U.S. Census. It is the default unit. ¢ If the boundaries split or conflict with another
political boundary, then boundaries may still be defined based on one of the 4 other existing
criteria in law ¢ Whenever precincts are reorganized, submit in 10 days (in lieu of 30 days)
copies of the geographical map boundaries and precinct designation, or if precinct consists
of whole census blocks, a list in electronic format of the census block and corresponding
precinct. ® Provide precinct data for all precincts for which there are election results and
voting history results ¢ Report precinct or polling place boundaries or designations to the
Department of State within 10 days after change in the division, number, or boundaries of
precinct, or location of polling place.

Form(s) to be Used: File type, format, and layout specified below.

TYPES AND FORMAT - Five file types compose the precinct and polling place data files:
o  “PctPoll”

O Fileis required
0 Description: Listing of polling places in the county
0 File format: Tab-delimited ASCII file (.txt). See layout table for details

“PctBlock”
0 Fileis required
0 Description: Listing of census blocks associated with each precinct in the county
0 File format: Tab-delimited ASCI! file (.txt) See layout table for details

“PctLegal”
0 Fileis required file only if one or more precincts in the county split census blocks
0 Description: Legal descriptions of boundaries for precincts with split census blocks in the county
0 File Format: Word document (.doc, .docx), rich text format (.rtf), tab-delimited ASCII file (.txt). If

using tab-delimited file, see layout table for details

“PctMap” for precinct shape files
O File is optional
0 Description: GIS shapefiles of precinct boundaries
0 File format: No format specified

“PctBOCCResolution”
0 File is optional
0 Description: Scan of Board of County Commissioners resolution, minutes, or other action

authorizing changes to precinct or polling places

0 File format: PDF

Page 10of 3



http://www.leg.state.fl.us/statutes/index.cfm?mode=View%20Statutes&SubMenu=1&App_mode=Display_Statute&Search_String=101.001&URL=0100-0199/0101/Sections/0101.001.html

FILE LAYOUTS

Field Name Format Value/Description
(max size)

County Code Char(3) Three character county code

Precinct Number Char(6) Precinct number should not contain splits. It should
correspond to the precinct as reported in election results
and voting history

Polling Location Char(75) Polling Place location name

Address1 Char(75)

Address2 Char(75)

City Char(25)

Zip Char(10)

Name Format Value/Description
(max size)

County Code Char(3) Three character county code

Precinct Number Char(6) Precinct number should not contain splits. It should
correspond to the precinct as reported in election results
and voting history

Census Block Char(15) Fifteen-character Census Block GEOID

Census Block Split  Char(1) Blank if census block is contained within one precinct. If
block is split then A, B, C...

PctLegal

Field Name Format Value/Description
(max
County Code Char(3) Three character county code
Precinct Number Char(6) Precinct number should not contain splits. It should
correspond to the precinct as reported in election results
and voting history.
Census Block Char(15) Fifteen-character Census Block GEOID

Census Block Split  Char(1) A B, C..
Legal Description ~ Memo Required for each Census Block Split

(No limit) Legal description specifies how the precinct boundary splits a
particular Census Block

FILE NAMING CONVENTIONS
The file naming convention should be as follows:
e CountyAbbrDateStamp _FileType.extension.
o The CountyAbbr is the state assigned 3 character county code.
The DateStamp, formatted YYYYMMDD, is the date the data contained in the file becomes effective.
The FileType is the file code as defined above.
e Examples:
O ALA20100129 PctPoll.txt;
0 DAD20120302_PctBlock.txt or
0 SUW20120215_PctLegal.doc
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INSTRUCTIONS
1. Visit https://soeadminservices.floridados.gov/Home

2. Navigate to File Transfer Utility and click
3. Click on Manage Files and select Get or Send Files to DOS

4. Click on Send Files to DOS

5. Select File Type from the upload menu (See the DE-DO-IP 029 SOE File Utility Code List (updated 20220204)

Precinct Census Blocks
Precinct Polling Places
Precinct Legal Description
Precinct Map File
Precinct BOCC Resolution

6. Name file using File Name Convention (aforementioned)

7. You may also view Archived Files
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