
       

   

 

 

 
 

 
 
 
     

 
 

   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

         

 
                                 
       

 

 
 

                             

   

SOE Administrative Services Portal Instructions 

Instructions 

Go to: https://soesecure.elections.myflorida.com/SOEAdminServices/ 

Sign In: 

Navigate through the following steps: 

After your login you will be on the Home Screen. This will show you the applications you 
currently have access to: 

Please note that only those that are security managers (previously called Admin) will see the 

Manage Security tab. 
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SOE Administrative Services Portal Instructions 

From here you can proceed to your desired application (Example: SOE File Utility): 
The old link to the SOE File Utility is no longer active. 

Select Get or Send Files and you will be directed to this screen: 
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SOE Administrative Services Portal Instructions 

Select Get Files from DOS: 

Select View Files Available for Download: 
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SOE Administrative Services Portal Instructions 

Select Download to view your file: 

It will then prompt you to Open or Save your file: 

Please be sure to save a copy of your file for you to reference when needed. 
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