MEMORANDUM OF AGREEMENT  
FOR FEDERAL HHS 2011 VOTE PROGRAM GRANT 

This agreement is between the Florida Department of State, Division of Elections (“Department”), R.A. Gray Building, 500 South Bronough Street, Tallahassee, FL 32399-0250 and the Honorable _________________, Supervisor of Elections, (“Supervisor”), on behalf of _________________ County,   _____________________________________ (insert address).  This agreement is effective as of the date fully executed by the parties. 

I. Governing Law
The Department is authorized pursuant to specific appropriation 3074 of the 2015-2016 General Appropriations Act (see Chapter 2015-232, Laws of Florida) to disburse funds from the Federal Grants Trust Fund (HAVA Account 261011) to the supervisors of elections. 
The Department has received a federal grant award of $666,589 from FY 2011 funds through Title II, Subtitle D, Part 2, Section 261 of the Help America Vote Act of 2002 (HAVA), to establish, expand, and improve access to and participation in the election process by individuals with disabilities.  The U.S. Department of Health and Human Services (HHS) administers these Voting Access for Individuals with Disabilities (VOTE) Program grants to the States for this purpose.

II. Scope of Use/Restrictions
A. Scope of Work. The Supervisor shall use the Federal HHS VOTE Program Grant funds received pursuant to this agreement solely to establish, expand, and improve access to and participation in the election process by individuals with disabilities. 

The Supervisor shall be reimbursed from funds under this Agreement for expenses made only in one or more of the following categories of accessibility:  
· Category 1: Making all polling places accessible to individuals with disabilities, including the path of travel, entrances, exits, and voting areas of each polling facility;
· Category 2: Providing the same access and participation to individuals with disabilities, including privacy and independence, as is afforded to other voters (includes accessible voter interface equipment for individuals with disabilities);
· Category 3: Training election officials, poll workers, and election volunteers on how best to promote the access and participation of individuals with disabilities in elections for Federal office; and 
· Category 4: Providing individuals with disabilities with information on accessibility of polling places through advertisements targeted to reach individuals with disabilities.

The Supervisor is eligible to claim reimbursements up to the amount stated in Attachment A, Polling Place Accessibility – HHS Grants FY 2011 Grant, Total Distribution Per County.  The Supervisor shall follow the limits set forth in Attachment A, and will be reimbursed up to the amount indicated in Attachment A for each of the four Categories.  Using the limits set forth in Attachment A, the Supervisor shall designate the amount in which he or she is requesting reimbursements for each category by completing Attachment B.  

Should the Supervisor determine that, based on the county’s greatest needs, departure from the specified limits by category described in Attachment A is necessary, the Supervisor shall provide written justification pursuant to Attachment B for the departure.  In any event, the Supervisor shall not be reimbursed for aggregate expenses exceeding the amount listed for the county under “Total Distribution per County” in Attachment A.  

B. Deliverables. 
Payment 1, Deliverable/Task 1: 
· Payment will be cost reimbursement. The Supervisor shall be reimbursed for funds spent up to the limits designated for the Supervisor’s county in Attachment A, consistent with Title II, Subtitle D, Part 2, Section 261 of HAVA.   Before receiving these funds, the Supervisor must submit to the Department the two certificates identified in Section III-A.            
C. Length of Agreement. This agreement shall begin the date the agreement is signed by both the Supervisor and the Department and continue until September 30, 2016. 

III. Disbursement
The Department of State, through the Federal Grants Trust Fund, is authorized to distribute to all 67 county Supervisors of Elections federal FY 2011 HHS Vote Program Funds totaling six hundred sixty-six thousand, five hundred eighty-nine dollars ($666,589).  These funds are available for distribution prior to the expiration date of September 30, 2016, by counties requesting reimbursement. The amount allocated for each respective county is set forth in Attachment A.   

Requests for reimbursement and required supporting documentation must be received by the Department by September 1, 2016.  The Supervisor understands that this deadline ensures that the Department can submit a request for payment to HHS on the Supervisor’s behalf in time for HHS to deposit appropriate funds to make payment to the Supervisor.  The Supervisor agrees that a complete submission not received by the Department by September 1, 2016 might not be reimbursed by the expiration date of September 30, 2016, and that a request for reimbursement not paid by HHS by September 30, 2016, will not be paid.  The Supervisor agrees that the Department shall be held harmless for any requests for reimbursement not paid by HHS, and the Supervisor agrees that the Department’s agreement to submit requests for reimbursement and to disburse payments from HHS does not create a debt or obligation for payment by the Department beyond the grant specified in Section I.

No Supervisor shall receive funds pursuant to this agreement until the Supervisor submits to the Department the two certificates specified below.  No Supervisor shall use any funds received hereunder to support lobbying activities to influence proposed or pending federal or state legislation or appropriations, but this does not affect the right of the Supervisor, or that of any other organization to petition Congress, or any other level of Government, through the use of other resources. 

A. Documentation. Before receiving these funds, the Supervisor must complete and submit to the Department:

· Certificate for Request of HHS Program Grant Funds DS-DE 130 (Revised 11/13/15); attached as Attachment B. Supporting documents of expenditures must be included with the Certificate. Examples of acceptable documentation include copies of invoices or proof of payment (e.g., copy of cancelled check or check number and date paid written on the invoice or receipt paid by a bank card and a copy of the bankcard statement on the bank’s letterhead). 
[bookmark: _GoBack]
· Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion Lower Tier Covered Transactions ED Form GCAS-009 (6/88) (attached as Attachment C). [Executive Order 12549, Debarment and Suspension, 45 CFR 1183.35, prohibits the disbursement of federal funds to the intended recipient of such funds or to any sub-recipient thereunder unless such recipient and each sub-recipient, if any, certify that they are not excluded or disqualified from receiving federal funds by any federal department or agency.] 

IV. Electronic Payments 

The Supervisor may choose to use electronic funds transfer (EFT) to expedite the receipt of grant payments. All Supervisors wishing to receive their award through electronic funds transfer must submit a Direct Deposit Authorization form to the Florida Department of Financial Services. If EFT has already been set up for your organization, you do not need to submit another authorization form unless you have changed bank accounts. To download this form visit http://www.myfloridacfo.com/Division/AA/Forms/DFS-A1-26E.pdf. This page also includes tools and information that allow you to check on payments.

V.	Monitoring, Audits, and Reporting Requirements
The administration and use of funds are subject to monitoring, audits and reporting requirements as follows:             

A.  Monitoring and Audits
In addition to reviews of audits conducted in accordance with  2 CFR §200.328, as revised, and Section 215.97, F.S., (see Attachment D) monitoring procedures may include, but not be limited to, on-site visits by Department staff, limited scope audits as defined by  2 CFR §200.328, as revised, and/or other procedures.  By entering into this agreement, the Supervisor agrees to comply and cooperate with any monitoring procedures/processes the Department deems appropriate.
The Supervisor at all times is responsible for complying with all applicable federal and Florida Single Audit Act requirements.  In the event a conflict between the summary text in Attachment D and an applicable federal or Florida statutory or rule requirement, the actual text of the statute or rule shall control.
For additional guidance to state and federal monitoring and auditing requirements, refer to: http://election.dos.state.fl.us/hava/index.shtml and http://www.eac.gov.

B. Reporting Requirements
Copies of financial reporting packages as described in 2 CFR §200.328 for audits conducted by or on behalf of the Supervisor pursuant to Attachment D of this agreement, shall be submitted in electronic form to the Department of State at Division of Elections, HAVA Unit, R.A. Gray Building, Suite 316, 500 S. Bronough Street, Tallahassee, FL 32399; to the Department of State, Office of Inspector General, R.A. Gray Building, Rm. 114-A, 500 S. Bronough Street, Tallahassee, FL 32399; and to the additional entities identified in Attachment D.
Any reports, management letter, or other information required to be submitted to the Department pursuant to this agreement shall be submitted timely and in accordance with  2 CFR §200.328, the Florida Statutes, and Chapter 10.550  Rules of the Auditor General, Local Governmental Entity Audits, effective September 30, 2014, whichever is applicable (http://www.myflorida.com/audgen/pages/localgovt.htm). The correspondence accompanying the financial reporting package forwarded to the Department must include the date the Supervisor received the reporting package.

VI.	RECORD RETENTION
The Supervisor shall keep and maintain accurate and detailed records (e.g., invoices, receipts, and other documentation) sufficient to identify how and whether expenditures were used for authorized purposes, to support financial reporting, and to conduct audits as may be required or requested. In accordance with DS-DE 130 (Revised 11/13/15) Attachment B, these records must be retained for five fiscal years after the last report that all funds have been fully expended or funds are returned by the county, or three years after the date an audit report is issued, whichever is earlier. The Supervisor shall allow the Department or its designee, CFO, or Auditor General, access to such records, including the audit working papers upon request.  In the event of an audit, the Department may recover an amount up to the reimbursement amount for the Supervisor’s failure to retain documentation of expenses.
VII. Incorporated Documents
This agreement incorporates by reference the following documents:
· Attachment A: Polling Place Accessibility – HHS Grants FY 2011 Grant
· Attachment B: Certificate for Reimbursement Request for Use of HHS VOTE Program Grant Funds 
· Attachment C: Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions 
· Attachment D: Single Audit Act Requirements and Exhibit I


VIII.	Entirety of the Agreement 
All terms and conditions of this agreement are fully set forth in this document, including attachments incorporated by reference and shall be governed by the laws of the State of Florida regardless of any conflict of laws provisions.  In any proceeding or action brought under this section, the parties agree that proper venue will be in Leon County, Florida.  The Department shall not be liable for attorney fees, interest, late charges or service fees, or costs of collection related to this agreement. 

IN WITNESS THEREOF, the parties have caused this Agreement to be executed by their undersigned officials as duly authorized.

County Supervisor of Elections/Supervisor		Department of State, Division of Elections
						
By: ___________________________			By:  ___________________________
	    
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]______________________________			______________________________
Typed name and title					Typed name and title

County FEID Number: ______________________

______________________________			______________________________
Witness						Witness
___________________________			___________________________
Date							Date


Please complete, sign & return this agreement and the required certifications to:
Joyce Durbin, HAVA Funds Coordinator, Florida Department of State, Division of Elections,
R.A. Gray Building, Room 316, 500 South Bronough Street, Tallahassee, Florida 32399-0250
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